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NMonoxeHue
O 3awwmTe, XpaHeHuun, obpaboTke n
nepenaye nepcoHanbHbIX AaHHbIX PabOTHUKOB
FocyaapcTBEeHHOro 6r04XKEeTHOro yuypexaeHus AonoSIHNTENIbHOro
obpasoBaHuA «[leTcKas WKorna UcKyccTB p. N. HoBble Bypacbl CapaTtoBckoun
obnactun»

1. OBLWLWME NONOXEHUA

1.1. TlonoxeHne o 3awute, xpaHeHun, obpaboTke W nepepade MNepcoHanbHbIX
AaHHbIX pabdoTHukos 'BY OO «AWW p.n. HoBble bypackl CapaToBckon obnacTtm»
(nanee — «Onepatop, PaGotopartenb, OOwWecTBO») MNPUHATO B LENsAX
obecneyeHna npaB n ceobopn rpaxgaHnHa npu obpaboTke nepcoHanbHbIX AaHHbIX
pabOTHNKOB, COXPaHEHUs1 KOHPUOEHLNANBbHOCTN JaHHbIX U NX 3aLUUThI.

1.2. Hactosduwee [lonoxeHne o 3awurte, XpaHeHuu, obpaboTke M nepepadve
NepcoHarnbHbIX gaHHbIX paboTHUKoB (Qanee — «lonoxeHue») ycTraHaBnuBaeT, B
YacTHOCTK, nopsiaok obpabotkn Pabotopgatenem — OnepaToOpoM MNEPCOHarnbHbIX
AaHHbIX CBOMX paboTHMKOB (aanee — «PaboTHUKN» ), BKNtOYas NOPSA0K NX XPaHEH WS
M  MNCNONb30BaHMA, onpegensieT obbem U cogepxaHne obpabaTbiBaeMbiX
NepcoHarbHbIX JaHHbIX, Lenu, npegnonaraemble UCTOYHUKM M cnocobbl NosyyYeHus
nepcoHarnbHbIX AaHHbIX, @ Takke npaBa n o6a3aHHocTU PaboTHUKOB B aTor obnacTtu.

1.3. OcHoBon ans paspaboTkn Hactosiwero NonoxeHus nocnyxmnn KoHcTutyums
Poccuinckon ®epepaunn, KoHseHuma Coseta EBponbl 0 3awmrte um3anyeckux nuy
npn aBTOMaTU3MpPOBaHHOW 06paboTke MepcoHarbHbiX AaHHbIX (B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 19.12.2005 Ne 160-93), TpyaoBon kogekc Poccurckom
depepaunn, degepanbHbin 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
AaHHbIX», PepepanbHbin 3akoH OT 27.07.2006 Ne 149-03 «O6 wHdopmauun,
MHMOPMALMOHHBIX TEXHOMOMMSAX N O 3awmTe UHpopMaunum» N NHble HOPMAaTUBHbIE
npaBoBble akTbl Poccunckon ®Pegepaumn, a Takke MexayHapoaHble akThl,
paTtndunumpoBaHHble Poccuimnckon degepaymen.

1.4. lNonoxeHne sBNSIETCA noKanbHbIM HOPMaTUBHBLIM akToM PaboTtogatens,
obsi3aTtenbHbIM AnNs cobnogeHus n mncnonHeHma PaboTHukamu, a Takke WHbIMU
nuMuyamu, ydactBywwmMmMn B 006paboTke nepcoHanbHbIX AaHHbiX PaboTHMKOB B
COOTBETCTBUKN C HACTOALWMM [NonoxeHnem.



1.5. OCHOBHbIe IOHATHSA, HCTIOTb3yeMble B [10J10KeHUH:

- MepCoHa/bHble JaHHbIe — Ji06ass HHPOpMalks, OTHOCAMASCS K NPSAMO HJH
KOCBEHHO OMNpEee/JeHHOMY HJH onpefesseMoMy ¢GU3HYeCKOMY JHLY (Cy6BLeKTv
MepCcoHaJIbHbIX JaHHbIX);

- IEpCOHAJIbHbIE JaHHbIE, PaspelleHHble CyO'beKTOM ePCOHANbHBIX JaHHbBIX 179
pacrnpocTpaHeHHsd, ~ NMepCcoHa/bHble /JaHHbl€e, JOCTYN HEOTPAHUYEHHOTO Kpyra JHL K
KOTOPBIM PeA0CTaBJIeH CYOBEKTOM NepCOHANbHBIX JaHHbBIX YTEM Jaul COrIaCHS Hz
06paboTKy MepCcOHaTbHBIX JaHHLIX, Pa3pPelIeHHbIX CY6BeKTOM MePCOHAMbHBIX JaHH5™
AJIsl pacnpoCTpaHeHHUs B NOPAJAKe, IpeLycMoTpeHHOM PeepasbHbIM 3aKOHOM;

- OMNepaTop NepCoHa/IbHBIX AaHHbIX (OmepaTop) - TOCYAapCTBeHHbIH 0prz:
MYHUIIMNATbHBIA OpraH, I0pPUAUYEcKoe UK QU3UYECKOE JIMLO, CAMOCTOSTE TbHO 2.7
COBMECTHO C APYTUMH JIMLIAMU OpraHusyrolue U (UIK) OCyIeCcTBALIONHe 05pasoT:
NepCoHaJbHBIX [aHHBIX, a TaKKe omnpefesdioliyde nead o6paboTKU MepCoHa o=
AaHHBIX, COCTaB I[epCOHaNbHBIX JaHHBIX, MOAJEXalluX 006paboTKe, JeiicT
(omepaliu), coBEpIIAEMBIE C [TePCOHANBHBIMU JaHHbIMU;

- o6paboTKa mnepcoHajbHbIX [JAHHBIX - JIIOGOe [AelCcTBHe (Oomepauns) H.IH
COBOKYMHOCTb /IEWCTBUM (onepauui) ¢ nepcoHasbHbIMH AaHHBIMH, COBEPLIAEMbIX C
HCTO/Ib30BaHHEM CPeJCTB aBTOMaTH3allMK MIM 6e3 MX HCnoJib30BaHus. O6paboTka
MepcoHa/lbHBIX JaHHBIX BK/IKOYaeT B cebsd, B TOM 4ucjae: cOOpP; 3alMCh;
CHCTEMaTH3alHI0; HaKOIJIeHHe; XpaHeHHe; yTouyHeHHe (OOHOBJIEHHE, H3MEHEHHe);
M3BJIEYEHHE; MWCIO/Ib30BaHHe; Iepenavy (pacmpocTpaHeHHe, [pejoCcTaB/eHHe,
JocTyn); o6e3nMuMBaHKe; 6JI0KMPOBaHUE; YAaleHHe; VHHUTOXKEHHE;

- aBTOMaTHU3WpOBaHHass 00paboTka MepCcOHaNbHBIX JaHHBIX - 06paboTka
MepCOHaNbHbBIX JaHHbIX C TOMOIIIbLIO CPe/ICTB BEIYMCAUTENLHON TeXHUKHU;

- bacmpocTpaHeHHe IMepCOHabHBIX JAaHHBIX - [eMCTBHUsl, HampaBJIeHHbLIE Ha
PaCKpbITHE NEPCOHANBHBIX JAaHHBIX HEONIpeJeJIeHHOMY KPYTY JIMII;

- NpeNocTaBjeHHe NepCOHaNbHBbIX [aHHBIX - JeWCTBHS, HalpaBJeHHble Ha
PacKpbITHE TEPCOHATbHBIX JAHHbBIX ONPe/e/IEHHOMY JUIY WU ONpeeIeHHOMY KpyTy
JINL;
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- 6JIOKMpOBaHKe MePCOHAIBHBIX JaHHBIX — BpeMEHHOE IpeKpalleHue 006paboTKH
ePCOHAILHBIX JAHHBIX (32 UCK/IIOYEHUEM CIy4aes, eciu 06paboTka HEOOXOAUMa /1S
YTOUYHEHHUS ePCOHANBHBIX JaHHBIX);

- YHUYTOXEHHWE IepCOHANBbHBIX [JaHHBIX — AeHCTBHUA, B pe3y/bTaTe KOTOPbIX
CTAHOBHUTCS HEBO3MOXHBIM BOCCTaHOBHMTbL COJAepKaHHE IepCOHaNbHBIX JaHHBLIX B
MHPOPMALMOHHOW CHCTeMe MepCoHalbHbIX JaHHBIX U (MIK) B peay/bTaTe KOTOPBIX
YHHUYTOXKAIOTCSA MaTepHabHble HOCUTEH MepCcoHabHbIX JaHHbIX;

- 06e3/IM9MBaHKe MEePCOHANbHbBIX JaHHBIX — JIeHCTBUS, B pesysibTaTe KOTOpPbIX
CTAHOBHUTCS HEBOSMOXHBIM 0€3 KCIO0Jb30BaHUS JOMOJHUTEIbHOH HHOpMaLHH
ONpeJe/InTh NPUHAIEKHOCTb TEPCOHAJIbHBIX [JaHHBIX KOHKPETHOMY CyOBeKTV
NepCOHaNbHBIX JaHHBIX;

- uHbOpMalMOHHAS CHUCTEMA [epPCOHAJbHBIX [AaHHBIX - COBOKVIIHOCTH
CoZlepKallluxcsi B 6asax JaHHBIX NMEPCOHAJNbHBIX JAaHHBIX U 00ECneYHBaroiiy
06paboTKy HHGOPMAILMOHHBIX TEXHOJIOTHH ¥ TEXHUYECKHUX CpPeACTB;

AaHHbBIX Ha TEPPUTOPHIO MHOCTPAHHOrO rOCyAapCcTBa OpPraHy BJIACTH MHOCTPaHHOTO
Focy1apcTBa, HHOCTPAHHOMY GpU3UYECKOMY JIMILY HJIH HHOCTPAHHOMY IOPHIHYeCKOMY
JIny.



2. IIOHATHE, OB BEM U COAEPKAHUE NEPCOHAJ/IBHBIX JAHHBIX

2.1. Iloa mnepcoHaJbHBIMKU [JaHHbBIMU PabOTHUKOB MOHUMaeTcsd HHPoOpMalus,
Heo6xoauMas PadoTozaresio B CBSA3U C TPYAOBBIMU OTHOLIEHUSAMU U OTHOCANIASCH K
[pAMO HJIM KOCBEHHO OIlpe/iesleHHOMY WJW onpejessgeMoMy PaboTHUKY (CyOBEKTY
MepCoOHaJTbHBIX rf_'l,aHHbIX].

2.2. CoslepkaHue nepcoHalbHbIX JaHHbIX Pab0oTHHKa onpeesnseTcs Heo6X0AMMOCTbIO
PaboTojaresnia peasu3oBaTb CBOM IHpaBa M 0043aHHOCTH, a TaKXe IpaBa H
06513aHHOCTH COOTBETCTBYyMOIIero PaboTHHKA W BKJIWYAET B cebs, B TOM YHCIE,
cJaelyroIe KaTeropuH:

) damuius, UMs, OTYECTBO (a TakXKe Bce NpeAblaAyLe GaMUInu);
o JlaTa ¥ MeCcTO POXKJIeHUS;
® rPaXkJaHCTBRO;

@ NacropTHbIE AdaHHbIE WJIM [AOdHHBIE HWHOIo MJOKYMEHTd, YAOCTOBEPARIIETO
JIMYHOCTDb [cepuﬂ, HOMep, JaTa BblJa4d, HaWMeHOBaHHe OopraHa, BbIJaBLIEro

JOKYMEHT, U Ap.);

® JlaHHble CBUJETeJIbCTBa O POXKAEHUH (HOMep, ,aaTa BbIJJa4yd, HaMMEHOBaHHE
opraHa, BblJjaBlIero JOKyMeHT, U ApP.);

E) T0JI;

) CBEJIeHUS O CeMeHHOM IIOJIOKeHHWH W COCTaBe CeMbH C ykasaHueM aMHIHH,
MMEH M 0TYECTB YJIeHOB CeMbH, IaThl POKAEHHUs, MecTa paboTkI U /WU yiebbl;

) CBeJIeHHWs] O PperucTpaludu 10 MeCcTy J>KUTeAbCTBa (BKJMOYas ajapec, aarTy
perucTpanmuu);

o CBeZleHUs 0 MecTe paKTUYEeCKOTro MPOXKHUBaHUSA;

<) HOMEp ¥ cepus J[JOKYMEHTa, NOATBEpPXKIAaKIero perucTpaluil) B CUCTEMe

UHAHUBHAYAJbHOTO (MepCcOHUPULMPOBAHHOIO) y4YeTa, B TOM 4Hc/ae B ¢opMme
3/IeKTPOHHOTO  JOKYMEHTa, CBHUJEeTeJIbCTBAa [OCYAapCTBEHHOr0 TMEeHCUOHHOTO
CTpaxoBaHUs;

° [aHHble 00 06pa3soBaHUM, NMOBLIIIEHUN KBaJHQUKALUU U MPOPEeCcCHOHANbHOM
nepenoAroToBKe, yY4€eHOH CTeleHHU, y1eHOM 3BaHHU;

° CBeJleHHs 0 3apabOTHOM IJIaTe U UHBIX [0X0Jax U BblIlJIaTax (BKJIOYas MPeMUU
U T.1.);

° PEeKBU3UTHI 6AHKOBCKOI'O CUeTa;

° WJIeHTUQUKALIMOHHbBIN HOMep HaJIoToIIaTe/bIIHKa;

° CBEJIEHHUS O TPY/IOBOH [eaTeIbHOCTH (BKJII0OYast CTAX U ONBIT PAaGOTHI, JaHHBIE O

3aHATOCTH C YKa3aHHueM [OOJIMHOCTH, HOL{DE[B,E[EJ’[GHHH, CBE,[LE‘HPIfI (8] paﬁoTo,aaTene U
ap.);

® CHEeLUaJbHOCTD, Ipodeccus, KBaiuduKalus;

® CBeJleHUs 00 aTTecTalluu;

° CBEIEHHUSA O BOUHCKOM YYeTe;

° CBeJlEHHs  MEJMIIMHCKOr0 XapakTepa (B cJy4yasx, MpeAayCMOTPeHHBIX
3aKOHOAATEJbCTBOM);

L 6uoMeTpuyeckKue IepcoHa/sbHble  JaHHBbIE (Bruto4as doTtorpadum,
MU300paXkeHHs C KaMep BU/e0Ha6JII0IeHus, 3alIKCH roJ10ca);

® CBEJEeHUS 0 COLMaJIbHBIX JIbIOTaxX U BhINJIaTax;

® paboyne KOHTaKTHbIe JaHHble (BKJKOYas aapec pabodeid 3JIeKTPOHHOM IOYTHI,
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o MpovHe KOHTAaKTHbIE JaHHble (BKJII0OYAasa HOMepa /IOMallHero U /Ui Mo6UIbHOTOo
TesiepOHa, 3JIEKTPOHHOH MOYThHI U Ap.);

o rocylapCcTBeHHble HOMEpPa W HWHbIE perucTpaliMoHHbIe JaHHble JIUYHbIX
aBTOTPaHCIOPTHBIX CPeICTB;

) CBEJIEHUA O HarpadeHHUAX Y MOOL[PEeHUAX;

® peKoOMeHJal UK NpeablAVIIHX paboToaTeNneH;

o UHbIe JaHHble (B TOM YHCJE, OTHOCAIIMECS K CHelHaTbHbIM KaTeropusm
IepCOHaNbHBIX JdaHHBIX, OOpabaTblBaeMble C MNpeABaAPUTENBHOIO0 NUCHEMEHHOrO
corjacus).

)

23. 0O06beM mepcoHalbHBIX JaHHBIX KaXKIOH  KaTeropud  ompejeseTcs
He0O0X0JHMOCTbIO JOCTUKEHHA KOHKPETHBIX LieJiedl UX 06paboTKH.

3. [IPUHUHAIIBI U OCHOBAHUA OBPABOTKH

3.1. ObpaboTka nepcoHa/IbHbIX JaHHBIX PAa6OTHHUKOB OCHOBBIBAETCSH Ha CJEAVIOMINYX

NpUHIHNAX:

o ObpaboTka nepcoHaNbHBIX JAaHHBIX JOJKHA OCYLL[ECTBJIHT]::CFI Ha 3aKOHHOH H
CripaBeJINBOU OCHOBE.

o O6paboTKa mepcoHaJbHBIX [JAHHBIX A0/DKHa OrPAaHUYHBATBLCHA [TOCTHKEHHEM

KOHKDETHBIX, 3apaHee Ollpe/iesIeHHbIX ¥ 3aKOHHBIX Ileslel. He gonyckaercsa o6paboTka
MepCoOHaJIbHBIX TaHHBIX, HECOBMECTUMas C LieJISIMU c60pa epCOoHa/IbHbIX JaHHbIX.

0 He ponyckaerca o6bejuHeHue 6a3 JJaHHBIX, COAepXallMX MePCOHaIbHbIE
AaHHble, 00paboTKAa KOTOPbIX OCYIIECTB/ISETCS B IeJisiX, HECOBMECTUMBIX MEXIY
co0oH.

° ObpaboTke mnoAJeXKaT TOJbKO IEepCOHaJbHbIE JaHHBIE, KOTOpPble OTBEYa0T
[esiAM uxX 06paboTKHU.
o Comepkanrie ¥ 06beM o06pabGaThiBaeMbIX [EPCOHANBHBIX JAAaHHBIX JOJKHBI

COOTBETCTBOBATDb 3asBJIEHHBIM LienAM 06paboTku. O6pabaThiBaeMble NepCOHAIbHBIE
AaHHble He AOJUKHDLI OBITh U30BITOYHBIMH TI0 OTHOLIEHHIO K 3aABJIEHHBIM LE/NIM MX
06paboTKH.

© I[lpu 06paboTKe MepCoOHANBHbIX AaHHBIX AOJGKHBLI GBLITH 06ecredeHbl TOYHOCTh
MEPCOHAMBHBIX JAaHHBIX, HX JOCTaTOYHOCTb, a B HEO6XOAWUMBIX CHy4asx u
aKTYaJIbHOCTb 10 OTHOIIEHHUIO K L{eJIIM 06paboTKH IepCoHaNbHBIX AaHHBIX. OnepaTop
AOJDKEH MPUHUMAaTb HeobXoJuMble Mepbl JUO0 ObGecrneuynBaThb WX NPUHATHE 10
yAaJIeHUI0 UK YTOYHEHHWIO HENIOHBIX UJIM HETOYHBIX JJaHHBIX.

U XpaHeHHe [€PCOHANbHBIX JaHHBIX [OJDKHO OCYIIECTBASTLCS B (hopiMe,
TNO3BOJIAIIEN ONpPeJe/UTb CyObeKTa NepCOHaNbHbIX JaHHBIX, HE [JOJIbIIE, YUeM 3TOTO
TpeGyioT uesn 06paboTKM MEepCOHaNbHBIX JaHHbIX, €CIM HHOe He INpeavCMOTDEHO
denepajbHBIM 3aKOHOM HJIM J0roBopoM. O6paGaThiBaeMble MEPCOHATLHBIS 1aHHLIE
MoAJIeXaT YHHUUTOXKEHHUIO JIM60 06€3/IMIMBAHMIO 110 JOCTHXKEHHH Lesed 06padoTs
WK B Cjlydyae yTpaThl HEOOXOJMMOCTH B JOCTHXKEHHM 3THUX lleslell, ecii mn=os ==
nmpeycMOTpeHO deaepaibHbIM 3aKOHOB.

3.2. TIpaBOBBIM OCHOBaHMEM O06pabOTKH MEpPCOHANbHBIX AaHHBIX HS37527C%
COBOKYIIHOCTb MNMPaBOBBIX aKTOB, BO MCIOJHEHUE KOTOPbIX M B COOTBETCTEHI
KOTODBIMH OTIepaTOpP OCYLIECTBJIAET 06pabOTKY IepCOHaNbHBIX JaHHBIX, B TOM 21iCIe:
desepasibHble 3aKOHBI M NMPUHATbIE HA WX OCHOBE HOpPMATHBHBIE HpaBOBble aKT
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peryJupymoliie OTHOLIeHHUs, CBSI3aHHbIe C /[esTe/IbHOCTbI OIllepaTopa; YCTaBHLIE
JOKYMEHTb] olepaTopa; AOrOBOpHI, 3aK/04yaeMble MeXAy ONepaToOpoM U CyOBLEeKTOM
MepcoHaIbHbIX JAHHBIX; corjlachie Ha 06paboTKy MepcoHa/bHBIX JaHHBIX (B Cc/ay4asx,
npsAMO He IMpeAyCMOTPEHHbIX 3aKoHOJAaTenbCTBOM Pocculickout @ejepaiiuu, HO
COOTBETCTBYIOLIMX MTOJITHOMOYHKAM OTlepaTopa).

4. IEJITU ObPABOTKH

4.1. llesaimu 06pabOTKH NepCoOHaIbHbBIX JaHHbIX PAOOTHUKOB SIBJAIOTCA 0becrevyeHure
COO/NIOZEHNA 3aKOHOB M MHBIX HOPMaTHBHBIX IIPaBOBLIX AaKTOB, COJEHCTBUE
PaboTHuKaM B Tpy/IOYCTPOMCTBE, MOJYYEHWH 00pa30BaHUA U TMPOJBWKEHHH TI0
cayxbe, obecriedyeHre JIMYHOU GesonacHOCTH PaGOTHUKOB, KOHTPOJISA KOJWYECTBA U
KayecTBa BBIMOJHSAEMOM paboThl U obecreyeHUe COXPaHHOCTU UMYLIECTBA, BKIHOYAS:

o OCYLECTBJIEHUE M BBITIOJIHEHUE BO3JIOXKEHHBIX 3aKOHOJaTeJbCTBOM Pd U
MeXAyHapoJHbIMU joropopamu P® Ha Pab6oTogaTesisi QYHKIUH, MMOJTHOMOYUN WU
0093aHHOCTEH;

o 3aKJIFOYEHWE W MCIOJIHEHWE TPYAOBBIX JIOTOBOPOB W  HWHBIX [1OT0OBOPOB,
3aK/I04YeHHbIX Mex1y PaboTHUukamu u PaboTomatenewm;

® ylpaBJieHHue [epcoHaloM;

o 3allldTa »KHU3HH, 3/0pOBbA MM MHBIX JKH3HEHHO BaXHbIX WHTEPECOB
PaboTHUKOB;

° poBeJieHre JUCLIUIJIMHAPHBIX IPOLeAyp, aTTeCTAllUU U OLIEHKH JIeITeJTbHOCTH
Pa6oTHuKa;

) pacyeT 3apabOTHOM IJ1aThl, MOCOOUHN U UHBIX BhINJIAT PabOTHUKY;

® OpraHu3alus MeJMIIMHCKOTO W UHOTO CTpaxoBaHMs PaboTHUKA M UMYyIECTBa
PaboTonaTens;-

® OpraHu3anus KOMaHAMPOBOK UM HWHbIX Mo0e3J0K PaboTHHUKOB (BKJIOYas

KOMIIEHCALMIO Ppacx0/0B); OCYLleCTBJeHHe TeXHHYEeCKOM ¥ OpraHu3aliOHHOM
nojLepxku PaboTHHUKA B CYKEOHBIX 1e/IAX;

L dbopMupoBaHUe KaipOBOro pe3epBa;

o OCyIleCTBJIEHHE TPaB M 3aKOHHBIX UHTepecoB PaboToaaTesd UAU TPEThUX JIHI]
NpU YCJOBHH, YTO IIPpY I3TOM HE HapyllalTcsa IpaBa WU 3aKOHHbIE WHTEpEChI
PaboTHHKOB;

® BBIIYCK JJOBEPEHHOCTEHN U UHBIX YIIOJTHOMOYUBAOLI[UX JOKYMEHTOB;

® WHBIE 1]eJI4, HallpaBJeHHbIe Ha obecreyeHue COOII0/IeHUs TPY/JOBbIX JJOTOBOPOE,
3aKOHOB U UHBIX HOPMATHUBHBIX MPABOBLIX aKTOB.

5.1IOPAAOK U YC/IOBUA OBPABOTKHU

5.1. C60p nepcoHA/IbHBIX JaHHbIX

5.1.1. Tlo obumemy npaBuJy, NepcoHajbHble JaHHble Pa6oTHuka Paborozaresnb
1oJiy4aeT HelloCcpe/ICTBEHHO OT PaboTHHKa.

5.1.2. [IpeanosaraemMble HCTOYHHKH MOJYYEeHHS NEPCOHAIbHBIX JaHHbIX:
® MacnopT UJIKW HHOH AOKYMEHT, VAOCTOBEePAIINUHN JIUYHOCTE;
o TPVI0Bad KHMAKA H (H1H) CBeJeHHS 0 TPYA0BOH JesTeIbHOCTH paboTHHKA;
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o JOKYMEHT, NOATBEPKAAIOLIUN perucTpalu B CHCTEMe WHAWBUAYalbHOTO
(mepcoHUPUIIMPOBAHHOrO) y4eTa, B TOM 4uc/Ie B popMe 3JIEKTPOHHOIO JAOKYMEHTa,
CTpaxoBOe CBUAETENbCTBO 0083aTe/IbHOTO IEHCHOHHOIO CTPax0BaHus;

L JOKYMEHTbI BOWHCKOrO yyeTa (A1 BOEHHO00A3aHHbBIX W JIMI, MOJJIEKaLIHY
IPU3bIBY Ha BOEHHYIO CIYX0Y);

° CBU/ETEeJIbCTBO O NIOCTAHOBKE Ha y4YeT B HAJIOTOBLIM OpraH u npucsoeHuy MHH:
o JOKYMEeHTbl 06 06pa3oBaHHUM, O KBaJMQHUKALUKU MM HAJWYUM CHElHaTbHBIX
3HAHWH WM Cllel[HaJbHOMU MOAr0TOBKY;

o aBTOGHOrpadus, pesroMe, XapaKTepUCTUKU, peKOMeH/jaTe/lbHble TMChbMa U HHbIE
noJ00HbIe JJOKYMEHTHI;

° MeJUIIMHCKAE  3aKJI4YeHHUs 0  COCTOSAHUM  3[0pOBbA U JIMCTKH
HETPY/10CI0COOHOCTH;

© paspelleHus Ha paboTy ¥ UHblE JOKYMEHTBI, HE0OXO/MMble i 0QOPMIIEHHsA

TPYZ0BbIX OTHOIIEHUM C MHOCTPaHHbIMU PaboTHHKaMH.

5.1.3. Ilpu mocTymieHUH Ha paboTy GUsHYECKOe JIMIO [0 3aKJIH4YeHHs TPYAOBOTO
JOTOBOpa NpPEeabABJAsSEeT [JOKYMEHTbl W CBeJeHHs, IpeJyCMOTPeHHble TPYJAO0BbIM
3aKOHO/AaTebCTBOM. -

5.1.4. B nensax obecrnevenust npaB PaboTHUKa, a Tawke NpefoCTaBJeHUA IapaHTUUA U
JABTOT, MpPeAyCMOTPEHHBIX NPUMEHHUMbIM POCCUNACKUM 3aKOHOJAaTe/NbCTBOM, OT
PaBoTHHKa MOXeT MoTpeboBaThCs NpejocTaBeHue JONOJHUTEIbHBIX JOKYMEHTOB,
MOATBEPK/AaKIIMX NpaBo Pab0THHKA Ha COOTBETCTBYIOL[ME IapaHTHU WJIHA JIbIOThI
(HampuMep, I0KYMEHTHI 06 HHBAJHUJHOCTH, O CTATyCe MaTepPU-OJUHOYKH U T.IL.).

5.1.5. PaboTogaTenb He MMeeT mpaBa cobupaTh M oOpabaTbiBaTb NepCOHaIbHbIE
naHHble PabOTHHKOB, Kacawldecs pacoBOM, HalUMOHAJIbHOW IPHUHA/JIEKHOCTH,
MOJUTHYECKUX B3TJIAA0B, PEJUIHO3HBIX WM QUIOCOPCKUX yOEXAEHHUM, COCTOAHHUA
3/10pOBbS, UHTUMHOM KU3HH, CJIM HHOE NPSAMO He NPeJlyCMOTPEHO 3aKOHOM.

5.1.6. CeniMaJIuCcT, OTBETCTBEHHBLIM 3a MpHeM HOBBIX PabOTHUKOB, IOJy4aeT OT
MpMHUMaeMoro Ha paboty PaboTHUKa HeoOXoJUMble [LOKYMEHTHl U CBeJeHUd,
MpOBepseT MOJHOTY JIOKYMEHTOB, a TAKXXe COOTBETCTBUE MPe0CTaBJIEHHbIX CBeJeHHH
NOKYMEHTaM.

5.1.7. HoBbi#i PaGOTHHK OJHOBpPEMEHHO C Iepefadyer Padorozaresto HEOOX0AUMbIX
JIOKYMEHTOB JlI0JDKeH 0QOpMHUTb NHUCbMEHHOEe corJjiacie Ha 060paboTKy ero
nepcoHaNbHbIX JaHHbIX PaGoTomaTtesnem. JlonoaHUTeIbHOE TMCbMEHHOE COT/IacHe Ha
06paboTKy MNepcoHaJbHBIX [JaHHBIX TaKXKe 3ampaimiuBaeTcsa y PaboTHHKa BO BCex
caydasdx, KOrga B3TO Heob6XOAWMO /MAJsA COOTBETCTBYHOUled o06paboTKkH, HO H
NoKpbIBaeTca paHee 0pOpPMJIEHHBIMU COTJIACUSAMM.

5.1.8. Cieyya/IuCT, OTBETCTBEHHBIN 32 TpHeM HOBBIX PaGOTHMKOB, BHOCHT J3HHEIE =
3JIeKTPOHHYI 6a3y JaHHbIX (MpH HaJW4YUH) C OPWUICUHAJIOB TMPEA0CTaBIgeMblx
JIOKYMEHTOB ¥ BO3BpalaeT PaboTHUKY OpUrHHa/bl (3a HUCKJIKYeHHeM TpPVIOBOH
KHWKKH U UHBIX JIOKYMEHTOB B CJydasix, TpeyCMOTPEeHHbIX 3aKOHOAATeIbCTEOM .
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5.1.9. Ecniu uMHOe He VYCTAHOBJEHO 3akoHoM, PaboTofaTesnb BhpaBe I0aAyYaTh
nmepcoHasbHble JaHHble PaG0THHKA OT TPETbUX JIUIL, TOJBKO NPU YBEJOMJIEHHH 00
sToM PaGoTHHKa, JAM60 MNpPU HaJU4YUMM NUCbMeHHOro corJjacud PaboTHHUKa Ha
MoJIy4eHue ero nepcoHa/bHbIX AJAHHBIX OT TPETbHX JIUII.

5.1.10. YBegomneHue PaboTHUKA 0 TOJIYYEHUH €ro MepCcoHaJbHbIX JAHHbBIX OT TPEThHUX
JIMIL JOJDKHO CoZlepKaTh:

o HavMeHoBaHue PaboToaTesd U aipec ero MeCTOHaxX0/JeHHU,

o 1eJib 00paboTKH epCOHaMBLHBIX JAHHLIX U ee IpaBOBOe OCHOBaHUE,

) pe/inoJaraeMsele 1MoJb30BaTeU 1ePCOHAJbHBIX TaHHBIX,

J yCTaHOBJIEHHble 3aKOHOM npaBa PaboTHMKa Kak Cy6bekTa IepCOHalbHBIX
JNaHHBIX,

U MCTOYHHUK TMOJYYeHUs TIepCOHAIbHbIX IaHHbIX.

5.1.11. C6op nepcoHaAbHBIX JaHHBIX PAO0OTHHKA, OCYILeCTBIALTCA NyTEM:

e KOMKPOBAHMS /TI0JIYYeHHUS] KOITMU OPUTHHAJIOB JJOKYMEHTOB;

® BHECEHHWA CBeJleHWH B ydyeTHble GOpMbl (Ha OyMaKHBIX U 3JIEKTPOHHBIX
HOCUTEJISX); _

® IOJIy4eHHsI/CO3/JaHus OpPUTHHAIOB HEOOXOAWMBIX JOKYMEHTOB (BKJ/rYad

TPY/I0BYI0 KHIKKY (€C/TH HE0OX0AUMO) U AP.).

2112, Ha ocHOBe nepcoHaNbHLIX JaHHbBIX Pa60THHKOB GOPMUPYIOTCA U BeAyTCH,
B TOM YHMCJie Ha 9JIEKTPOHHBIX HOCUTEJIAX, BHYTPEHHUE CIIMCKH, CTPYKTYpa U IITAaTHAA
YHCJIEHHOCTb PabOTHUKOB.

51,13 Pa6oTtoaaTesb MOXeT cobupaTh U ob6pabaThiBaTb BUIe0U300paKeHUS
Pa60THUKOB, IIOJyYEHHBIX C IIOMOIIBK KaMep CHUCTeMbl BUAEOHAOIHAEHNUS,
pacrnoJjioKeHHbIX Ha TEPPUTOPHU U B ToMelleHuax PaboToaaress.

5.1.14. [lepcoHanbHble JaHHbIE COMCKaTeJied Ha BaKaHTHbIE [OJDKHOCTU IONAJaloT B
OpraHM3alMIo Yepe3 creldalu3upoBaHHble Be6-callThl (3/1eKTPOHHBIE OUPXKHU TPy/Ja)
UJIW  HaNpaBJSOTCA COMUCKaTeJsIMH HEeNOCPeJCTBEHHO Ha JJIGKTPOHHYIO IOYTY
opraHusanyu. B ciayuae mpurianieHus couckaTessd Ha cobecesoBaHHe, JaHHBIE B
pesioMe MOTYT TNOATBEPXKAAThCA AOKYMeHTaJbHO. [Ipu npenocTaBieHUU pesroMe
JIMYHO WJIM 110 3JIEKTPOHHOU Mo4YTe paboTHUK MpPeJoCTaBJSEeT corjaacue Ha 06paboTKy
IepCOHAJIBHBIX JaHHBIX. KoMK nmoATBep:KAArIUX JOKYMEHTOB MOTYT XpPaHUThLCHA B
OpraHu3alU¥, HO He [0JIbIle YeM [0 JOCTH)XKeHHS 1leJu UX 00paboTKH, TO ecThb [0
3aMellleHUs] BAKAHTHOM JOJHKHOCTH.

5.2. XpaHeHMe U VHUUTOKEHU e NePCOHAJ/IbHbIX AaHHbIX

5.2.1. Pab6oropatesb cobupaeT W XpaHUT CleAyHOLIHe TPYIIbl JOKYMEHTOB,
cojiepkauiye AaHHble 0 PaboTHHKaX B e JMHUYHOM WJIM CBOJHOM BH/e:

o JlOKyMeHTBI, cofepiKalljie TMepcoHajJbHble AaHHble PaOGOTHUKOB — KOMILJIEKChI
JOKYMEHTOB, CONpPOBOX/Jaloliyde mnporecc opopMeHUs TPYJOBBIX OTHOLIEHWH INpHU
npueMe Ha paboTy, TepeBoJie, VYBOJbHEHUH; KOMILJIEKC MaTepuasioB I0
aHKeTUPOBAHWIO, TECTUPOBAHUIO; INPOBeJEHHI0 cobecelOBaHUM C KaHAWJATOM Ha
TOJDKHOCTB; MOJJUHHUKH W KOMHUU MPUKA30B M0 JIMUHOMY COCTaBY; JIMYHBIE Jle]a U
TPYAOBble KHW)XKM PabGoTHUKOB; Jena, cojepialjie OCHOBaHMA K IpPHKasy 1o



JIMYHOMY COCTaBy; [JeJsa, CoJep:Kallue MaTepuasibl aTTecTaluu PabGOTHUKOB;
CyKeBGHbIX pacciel0OBaHUN; CHpaBOYHO-UHGOPMALMOHHBIM 6GaHK J@HHbIX 110
nepcoHaNy (KapTOTeKH, )KypHaJibl); MOJAJMHHUKU U KOIIMU OTYETHBIX, aHAJIUTHYECKUX
M CIpaBOYHBIX MaTepUasioB, IepeJaBaeMbIXx pyKoBOACTBy PaboTomaTens; Konuu
OTYETOB, HalpaB/sSeMbIX B TOCYyJapCTBeHHble OpraHbl CTaTUCTUKH, HaJOrOBble
WHCIEKIMH, BbILIECTOALME OPraHbl yIIpaBJAeHHA U APyTrUe YuYpexKaeHHA.

© JlokyMmeHTalus, perjaMeHTUpyouas paéotry y PaborogaTesiss — SOIKHOCTHBIE
UHCTPYKIMHU PabOTHHUKOB, MNpHKasbl, paCNOpsHKEHUS, yKa3aHUS PYKOBOJCTBA;
JIOKYMEHTHI I10 IJIAaHUPOBAHUIO, yYeTy, aHaJM3y U OTYETHOCTU B 4YacTU paboThel C
nepcoHasom PaboToaTess;

o CnpaBOYHUKH, afipecHble KHUTH PaboToaaTend;

o 3anucy ¢ Kamep BUAEOHA0JII0/IeHH;

o JloBepeHHOCTH, TPOTOKOJbI 3acefjaHuid O6wero cobpaHud TpPYyAOBOTO
KOJIJIEKTHBA, a TaKKe WUHbIE JIOKa/IbHble aKThl U OPraHU3alMOHHO-PacopsAgUTe /IbHbIe
JIOKyMeHThI PaboToaTes;

o WHble JOKYMEHTBI, COoepKaljue NnepcoHalbHble JaHHble, HAJW4YHe U BeJeHue
KOTOPbIX HEO0O6X0AMMO [/ BeJeHHs O0OBIYHOM XO39WCTBEHHOU [esTeJbHOCTH
PaGoTogaTensd.

5.2.2. JlocTyn K [AOKYMeHTaM, COJep)KallUuM IepcoHaJbHble JaHHble PabOTHUKOB,
paspelieH TOJbKO JH1llaM, HeloCcpeACTBeHHO HCNOJIb3VIONIUM NlepCoHalbHbIe JaHHbIe
PaGoTHUKOB B CAYXKeOHBIX Iensax. [lepedeHb TakUX JIHI YTBEPXKJaeTcss TPHUKa30M
Pa6oTogaTens.

5.2.3. JIuuHble Aesia U WHble JOKYMEHTHI, BKIYAKIIUe B cebs epcoHalbHble JaHHbIe
PaboTHHUKOB, cofepiKalidecs Ha OYMa)KHbIX HOCHUTEJSAX, HAXO/JATCS B CHELUasbHO
OTBEJEHHBIX [AJI 3TOr0 MecCTaxX C OrpaHUYEHHBIM JOCTYIIOM B YCJOBHUAX, KOTOPbIE
06ecrneYyuBaT WX 3allUTy OT HEeCaHKLUOHUPOBAHHOTO AocTyna. [lepedyeHb MecT
XpaHeHHUd JOKYMeHTOB onpejeseTcsa npukazoM PaborogaTens.

5.2.4. [lepcoHanbHble [JaHHble PaGOTHUKOB, XpaHSAL[Xecs B 3JIEKTPOHHOM BH/JE,
3alIUIAIOTCA OT HEeCaHKUMOHUPOBAaHHOIO JOCTyna C [IOMOLbI0 CIeldalbHbIX
TEXHHYECKHUX W MPOrpaMMHBIX CPeJCTB 3allUThl. XpaHeHHe MepcoHalbHbIX JaHHBIX
PaboTHMKOB B  3JIEKTPOHHOM BHJle BHe TpUMeHseMbIx PaGoTozaTesem
MHPOPMAIlMOHHBIX CUCTEM U CleluaabHO 0603HauYeHHbIX PaboTojaTesieM 6a3 JaHHbBIX
(BHECHMCTEMHOE XpaHEeHUe I1ePCOHAJIbHbIX JJAHHBIX) He JOIYCKaeTCH.

5.2.5. ObecneqnBaeTca pasje/ibHOe XpaHEeHHe OYMa)KHbIX HOCUTEJIeH MepCOoHalbHBIX
NaHHBIX PabOTHUKOB U OyMaKHBIX HOCUTEJIEH MepCOHaNIbHbBIX JaHHbIX WHBIX JHI] (TO
ecTb XpaHeHHWe CIoco60M, IpH KOTOpPOM PabGoOTHHK, NOAy4YawIUH [JOCTYN K
MepcoHaJbHbIM JaHHBIM Pab0THHKOB, He BbIHYX/IeH OJHOBPEMEHHO M0Jy4aTh JIOCTYII
K [IepCOHa/NIbHbIM JaHHbIM UHBIX JIUIL).

5.2.6. [lepcoHanbHble [JaHHble PabOTHUKOB MOryT BKAK4YaThca PaboTogaTesneM B
001 eJOCTYNHbIe UCTOYHUKH MEepCOHANbHBIX JaHHBIX, HO TPH YCJIOBUH MOJTYYEHHUS
MUCbMEHHOTro corjacusg PaboTHUKOB. [lepcoHanbHble JaHHble Pa6oTHUKa MOTYT GBIThH
B JIF060€ BpeMs UCKJIYeHBl U3 0011eI0CTYMHbIX UCTOYHUKOB NePCOHaJbHbIX JaHHbIX
no TpeboBaHui0 PaBoTHHKA U B UHBIX IPEeIYCMOTPEHHBIX 3aKOHOM CIyYasiX.



5.2.7. CpOKM XpaHEHHS [epCOHaJbHbIX [JaHHbIX PaGOTHHMKA ONpejfessioTCs B
COOTBETCTBHU CO CPOKOM [€HUCTBUA TPYAOBOro Jororopa ¢ Pa6orHuxom, [Ipukazom
PocapxuBa or 20.12.2019 Ne¢ 236 «06 yTBepxJeHHH IlepeyHs THIOBBIX
ynpaBJeHYeCKUX apXWBHBIX JOKYMEHTOB, 00pasyrIUXca B IPoOIecce AesaTeNbHOCTU
rocy/lapCTBEHHbIX OPraHOB, OPTaHOB MECTHOI'0 CaMOYINPaBJEHHS W OpPraHUsalui, C
yKasaHHeM CPOKOB MX XpaHeHHs», a TaKKe UHbIMU TpeGOBaHUAMH 3aKOHO/aTe/bCTBA
M HOPMaTUBHBIX JJOKYMEHTOB.

5.2.8.Eciu  WHOe He MpeJyCMOTPEHO 3aKOHOZATEeJbCTBOM, 06pabaThIBaeMble
[IepCcOHaJIbHble [JaHHbIe MOJJIeKAT YHUUYTOKEHHIO JIMO0 06e3/JIMYMBAHUI0 TI0
JIOCTWXKEHUH LieJlel 06pab0TKU UM B CIy4ae yTPaThl HEOOXOAUMOCTH B OCTHIKEHHH
3TUX LieJied. OpraHusainus 0653aH0 NPeKpPaTUTb 06pabOTKY MepCOHATbHBIX JaHHbIX U
YHUUYTOXKUTD UX M0CJIe JOCTHXKEHUA 1eJ1M 06paboTKU UK B CJIydae 0T3biBa CY6LEeKTOM
epcoHaJbHBIX JAHHBIX COrJIacHMA Ha 00pabOTKy, 3a UCKJIOUYEHHEeM Cjydaes, Korja
YHUYTOXEeHHE NPOTUBOPEYUT de/lepabHOMY 3aKOHOAATENbCTRY, a TAKXKe YBEJOMHUTh
0 CBOMX [EWUCTBHUSIX CyObEKTa NEepCOHAJbHBIX JAHHBIX W (WMJ/IHM) YIIOJHOMOYEHHbIH
opraH.

5.2.9. YuuuTOoxKeHHWe MM  06e3/MYMBAHHME MNEPCOHANbHBIX JAHHBIX  JIOJDKHO
MPOM3BOJUTECA  CIIOCOGOM, HCKIIOYAIONMM  JajbHEHIIyl 06paboTKy  3THX
MepcoOHa/NbHBIX JIAHHBIX. [Ipy 3TOM B cay4yae HeO06XOJUMOCTH caefyeT COXPaHSTh
BO3MOXHOCTb OOPaGOTKU MHBIX JaHHBIX, 3aQUKCUPOBAHHbLIX HA COOTBETCTBYIOLIEM
MaTepuaJbHOM HOCHTesie (yAajseHWe, BbIMapblBaHWe). B 1essax onepaTHBHOM
OpraHusalUu YHUYTOXKEHHUA TMepCOHANbHBIX [AaHHBIX Ha OYMaXKHBIX HOCHUTEJSIX
npukasoM Paborozaresis HasHayaeTCd KOMUCCHS 10 YHUUYTOMXEHHUI0 MepCOHaJbHBIX
AaHHBIX, a TAKXKe yTBepK/AeHa popMa akTa YHUUTOKEeHHs [1ePCOHAIbHbIX JaHHBIX.

B2 10; [l[py  HEOO6XOAMMOCTH  YHUYTOXKEHMS] WMJIM  GJOKUPOBAHHUS  4acTH
MepCOHaNbHBIX JJaHHBIX YHUYTOXKaeTCA WX GJIOKUPYETCS MaTepUalbHbIA HOCUTEb C
npeABapUTe/JbHbIM KOMUPOBaHWEM CBeJEHHH, He MOJJIeXaliuX YHAUTOXKEHUIO HJIH
6/IOKMPOBAHHIO, ~ CMOCOGOM,  HMCKIIYAWIMM  OJHOBPEMEHHOE  KOMHPOBaHHeE
NepCcoHalbHBIX JaHHBIX, MOJIexKalUX YHHYTOXKEHHIO HJIH 6JI0KMPOBAHHIO.

5.2.11. TlepconanbHele [aHHBIe, 0GpaGaTbiBaeMble B MH(GOPMALHOHHON CHCTeMe
NEepPCOHANbHBIX [aHHbIX, YIaNdl0TCA IyTeM CTHPaHUS 3alMCH B 6as3ax JaHHBIX
a/IMMHUCTPATOPOM HHG)OPMALMOHHONW 6e30MaCHOCTH OpraHUsaluu 10 3ampocy
CyGbeKTa UK IPU JOCTIKEHUH 1iesielt 06paboTKU MePCOHATbHBIX JaHHBIX.

5.2.12. B cpok, He mpeBbIIAWIIWN ceMH paGo4YMX AHEH CO JHS IpeJiCcTaBJIeHUs
CyOLEKTOM TMepCOHa/bHbIX [JaHHBIX MJIM €ro I[peJACTaBUTENEM CBeleHHil,
NOATBEPXKAJIOIUX, YTO TaKWe IIepCcoOHa/ibHble JlaHHble HABJSOTCH HE3aKOHHO
I0Jly4€HHBIMH WJIH He ABJAITCA HEOOXOAUMBIMH [ 3aABJIEHHOU 1eJii 06paboTKH,
paboTofaTesb 0653aH YHHITOKUTD TaKKe TIepCOHAIbHbIE JaHHbIE.

5.3. Ucnosib30BaHMe, 06pa6oTKa NepCOHANbHBIX AaHHBIX
5.3.1. IlepcoHanbHble JaHHble Pa6oTHHMKa 06paGaThIBAIOTCS H HCIOJL3YIOTCA JJ1d
LeseH, CBA3aHHbIX C BbINOJHEHHEM Pa60THUKOM TPYAOBBIX QYHKIHH U yYKa3aHHBIX B



HacTtosmeMm IlonmoxeHnu. (O6paboTKa mNepcoHaJbHbIX JaHHBIX PaBoTHIKOB
OCYIIEeCTBJIAETCA NyTeM CMellaHHOW (KaKk aBTOMATHU3UPOBAHHOW, Tax H
HeaBTOMAaTU3UPOBaHHOH) 00pabOTKH, B TOM 4YMCJe, C UCIOMb30BAHUEM BHYTDEHHEH
ceTH U cetu UHTEpHET.

5.3.2. PaboTHHKH, OCYyIeCTB/IANIINE 00pabOTKy MNEepPCOHAJbHBIX JaHHBIX IDLVTHX
Pa6oTHMKOB 6e3 MCNOJIb30BaHHUA CPe/CTB aBTOMATHU3alWK, UHPOPMHUPYIOTCE (B TOM
4HCIIe, MyTeM O3HaKOMJIeHHA ¢ HacToAwUM [losoxeHueM) o ¢akTe 06pabOTKH HMH
MepCoOHa/JbHBIX JaHHBIX, KaTeropuax 00pabaTbiBaeMbIX MEPCOHA/bHbIX AaHHbLIY, a
TakKe 06 O0COGEHHOCTAX M TpaBW/IaX OCYI[eCTBJEHHUs] TakKoH 00pabGoTKH,
YCTAHOBJIEHHBIX 3aKOHO4AaTeJIbCTBOM U HaCTOALUM [lostokeHHeM.

5.3.3. IIpy HEob6XOAUMMOCTH HCIIOJb30BaHUA WJIM PACIPOCTPAHEHHUS Olpe/e/eHHbIX
NepCOHaNbHBIX JIaHHBIX OT/AEJIbHO OT HaXOoJALUXCA Ha TOM e MaTephalbHOM
HOCHTeJie  [pYIdX [epCOHa/JbHBIX JAHHBIX  OCYIIECTBJISIETCA  KONMUPOBaHHUE
NEePCOHANBHBIX JIaHHBIX, [OAJIeXaluX pPaclpoCTPaHEHUK HWJIH HCI0Jb30BAHUIO,
crnoco60oM, UCK/IYaL UM OJHOBPEMEHHOE KOIMPOBAHUE [IEPCOHa/IbHbBIX JaHHbIX, HE
MoJJIeKaIlUX  pPacnpoCTpaHEHUIo M MCIOJIb30BaHMUIO, u UCMOJIb3YEeTCs
(pacnpocTpaHsieTcs) KONUA IePCOHaTbHbIX JJaHHbIX. -

5.3.4. YToyHeHHe M aKTyaJu3alus MepCOHANbHbIX JaHHBIX PabOTHMKOB TPH HX
o6paboTke 6€3 HCHO/Ib30BAHMS CPEACTB aBTOMATH3AUUM MPOU3BOAMTCH MNyTEM
OOHOBJIEHUS WM W3MeHEeHMs JaHHBbIX Ha MaTepWaJlbHOM HOCHUTeJse, a eCAd 3TO He
AOINyCcKaeTCcsd TeXHUYECKHMMH OCOOEHHOCTAMM MaTepUaJibHOTO HOCHUTEJIS, - IyTeM
¢uKcalMd Ha TOM >X€ MaTepHaJbHOM HOCHTeJe CBeJeHHWNA O BHOCUMBIX B HHX
M3MEHEeHUAX JIM60 IyTeM U3TOTOBJIEHHUS HOBOTO MaTepPUaJbHOTO HOCHTENS C
YTOYHEHHBIMH IIEPCOHAJIbHBIMU JIaHHBIMHU. B CPOK, He NpeBbIIAIIUNN ceMH pabodux
AHEH €O [JHA TpefoCTaBJeHUs CYyOBEKTOM MNEPCOHA/NbHBIX [AaHHBIX WIH ero
MpeJCTaBUTE/NEM CBEJEeHHU, NOATBEPXKAAIIIUX, YTO IepCOHa/lbHble JJaHHble
ABJISIOTCA HEMOJIHBIMH, HETOYHBIMH HJIM HeaKTyaJbHbIMH, OllepaTop 06s13aH BHECTH B
HUX He0OX0AUMble U3MEHEeHHH.

5.3.5. Corsiacue Ha 06pabOTKY NepCOHANbHBIX JaHHBIX, pa3pelleHHbIX PaGoTHHKOM
(Cy6'beKTOM TepCcoHaNbHBIX JJAHHBIX) JJIsl paclpocTpaHeHus, 0GopM/ISeTCs OTAeNbHO
OT HHbIX coryiacid PaboTHHKa Ha 06pabOTKYy ero mepcoHaJbHBLIX JaHHbIX.
Paborogarenb 06s3aH o6ecneduTb PabOTHUKY BO3MOMKHOCTh ONpefe/IuTh TNepedeHb
IepCOHAaJIbHBIX JAHHBIX 10 KaX[0¥ KaTeropyMu MepcoHasbHbIX JaHHbIX, YKa3aHHOM! B
corjnacuu Ha 06paboTKy NepCOHaJbHBIX JAaHHBIX, paspelleHHbIX PaGOTHUKOM [/
pacrpocTpaHeHHus.

5.3.6. B ciyuae, ecqd U3 mpemocTaBAeHHOrO PaGOTHHMKOM corsiacus Ha 06paboTKy
MEePCOHAJIbHBIX [JaHHBIX, paspelleHHbIX UM /I paclpoCTPaHEeHHs, He CAeAyeT, YTOo
PaGoTHUK corsacuics € pacnpocTpaHeHHWEM MepCOHAAbHBIX JaHHbBIX, TaKHe
MmepcoHalbHble  [aHHbIe o6pabaThIBalOTCS PaboTogaTenem 6e3 npasa
pacrnpocTpaHeHHUsI.

5.3.7. B ciydae, eciu M3 mpejoCTaBleHHOr0 PaBOTHMKOM coriacus Ha 06paboTKy
MEePCOHANbHBIX JAHHBIX, Pa3pelIeHHbIX UM /Il PaclpoCTPaHEeHUs], He CeflyeT, 4To



5.3.14. Tpe6oBaHusl K COAEPKaHHUIO cOrlacusa Ha 06paboTKy NMepCOHaNbHbIX AaHHbIX,
paspelieHHblx ~ PaBoTHHKOM  (Cy6b€KTOM  MepCOHa/bHBIX NAHHBIX) 14
pacrnpocTpaHeHus, yCTaHaBJIMBaOTCs POCKOMHAA30POM.

5.4.Ilepegaya MNepCcoOHaJIbHbIX JAHHBIX

5.4.1. He pomyckaeTcss cooGlieHHE MePCOHANbHBIX JaHHbIX PabOTHHKOB TpeTbHM
JAvlaM 06e3 HMX I[MCbMEHHOTrO COTJlacHd, 3a MCK/IIOYEHHEM CJydaeB, KOTAa 3TO
HeO6XOAUMO B LEJSAX MpeAyNpexAeHHs: YyIpo3bl H3HH W 3J0pOBbI PaboTHHKA, a
TaKXe B IPYyTHUX CJydaax, NpeJyCMOTPEHHBIX 3aKOHOM.

5.4.2. He pomyckaeTcsa Co06lieHHe IepCOHaNbHBIX [JAHHBIX PabOTHHUKOB B
KOMMepYeCKHUX LieJiX 6e3 X MMCbMeHHOI'0 COTJIacus.

5.4.3. Jluna, mnoJayd4arwlide I[epcoHa/ibHble  [JaHHbIE PaboTHUKOB, [OOJIAKHBI
npeaynpexaaThcsd 0 TOM, YTO 3TH JJaHHbIE MOTYT ObITh UCIIOJb30BaHbI JIULIb B LE/I4X,
NS KOTOPBIX OHH COOGIIEHBl, U C COOJIOJEeHHEM pexuMa KoH}HUAEHIHAIbLHOCTH.
PaGoTozaTesb BIIpaBe TPe6GoBaTh OT 3TUX JIML OATBEPKAEHHE TOTr0, YTO 3TO PaBHJIO
coOII0/1eHO.

5.4.4. B cnydasix, Korga rocyZapCTBeHHble OpraHbl MMEIT MNpaBO 3alpoCHThb
WHpopmaliio o PaboTHHKeE, WK TaKas uHbopManysa Jo/DKHA ObITh MPefoCTaBleHa B
~ CMJIy 3aKOHa, a TakKe B COOTBETCTBUHU C 3alIPpOCOM CyZa WHPOopMaLUs, OTHOCAIAACT K
nepcoHaJbHLIM JaHHBIM PabOTHUKOB, MOXET 6bITh UM TIpe/locTaBJeHa B NOPsAKe,
npeyCMOTPEHHOM [IefCTBYIOIIMM 3aKOHO/IaTe/IbCTBOM P®.

5.4.5. Bce mocTynarplye 3anpockl JO/IKHBI IlepelaBaThbCs JIWLY, OTBETCTBEHHOMY 3a
OpraHH3alui0 - 06pabOTKH  IepCOHANbHbLIX JaHHblX y PaGorojartend, A1s
npeJBapUTENbHOr0 PACCMOTPEHHA U COIJIaCOBaHHUS.

5.4.6. Pa6oTojaTesb MOXET TepejaBaTb IepCOHalbHble JaHHble PaboTHHKOB
TpeTbUM JMIaM (BKJO4Yas TPaHCIPaHMYHYIO Ilepejadiy) Ha OCHOBe [0rOBOPOB,
3aKII0YEHHBIX C 3TUMH JIMIAMH M OTBEYAOI[HUX YCTAaHOBJEHHbIM TpPeGOBaHUAM
3aKOHa, UIA JOCTIDKEHHS Iesiel 06pab0TKU epCoHaNbHbBIX JaHHbIX PAOOTHUKOB, TPH
yCJA0BHHU COB.II0eHUi Tpe6oBaHUH 3aKoHoAaTe1bcTBa PD, B TOM UuCe:

® CTPaxOBBIM KOMMAHUsM — ISl IPe/j0CTaBleH|s Pab0THUKaAM U YieHaM UX ceMeH
YCAYT 110 JO6POBOJBHOMY MeJIUIIMHCKOMY CTPaXOBaHHIO, CTPAXOBaHUI BbIE3KAIOLINX
3a py6ex, CTpPaxOBaHMIO JKU3HHU U CTPAXOBaHHIO UMyLlecTBa PaboToAare/s;

o KOMIIAaHUAM, I[PeAOCTaBJASIMAM VYCJAyrd 10 OpraHA3aluu  JIeJOBBIX U
06pa3oBaTebHBIX M0E3/I0K, a TaKKe CIyK6aM TaKCH — /I OpraHu3aliy CIyXeOHbIX
0e3/I0K U KOMaH/IMpOBOK PabOTHUKOB;

® KOMIIaHMsIM, 0Ka3bIBAOLIMM YCAYTH 10 MOJIyYeHHIO paspellieHHi Ha paboTy /s
MHOCTPaHHBIX TpaXJaH .M COJEHCTBMUIO B BBINOJHEHHH WHBIX TpeGOBaHMH
MHUIPalMOHHOr0 3aKOHOAATEeIbCTBA — [JI MUTPALHOHHOH NOAJLEPKKH HHOCTPAHHBIX
PaBoTHHUKOB;

° faHkaM - Jgaa odopmyeHUs OGaHKOBCKMX KapT, NpPOW3BeJeHHs BbIINJIAThHI
3apabOTHOM MJIAThI U HHBIX BbIIIAaT PaboTHUKAM;
e ayJIUTOPCKUM, KOHCYJIbTAallAOHHBIM KOMIAaHWSAM W HWHBIM  KOMIAHHSAM,

0Ka3bIBAIOLIMM yCIyrd Pa6oToaTesio ¥ BhINOJHAKIKME paboThl st PaboToaarTess -



JUI OKasaHHsd YCAYTr U BBINOJHEHWHA pPaboT, HEOOXOAUMBIX /[Jisl OCYIIeCTBJIEHHA
X039MCTBEHHOM U a/J[]MUHUCTPATUBHOM fesiTeIbHOCTH PaboTomaTes;

o COTOBBIM olepaTopaM - [uid obecrneyeHUus PabOTHUKOB ycayraMu MOOUIbHOM
CBSA3Y;
) WHbIM OpraHusaluaM, C KOTOPBIMH B3auMoJeWcTByeT PaborojaTens - A4

llesied BBINOJIHEHUA TPYAOBBLIX (QYHKUMU U OCYLECTBJEHHUS MpaB W HHTEPECOB
PaboTHUKOB.

5.4.7. PaboTogare/ib MOXKeT IlepeZiaBaTh NepCOHa/IbHbIE AaHHbIe Pa6OTHUKOB APYTyM
IOPUAUYIECKUM  JIMLIaM  TPYNIbl  OpraHUsauud a4  [OOoAJepKaHUs  eJHHOMN
KOPIOPaTUBHOM CTPYKTYPHI U eAMHOH KalpOBOM MOJUTUKH BHYTPH TPYIIIIEL.

5.4.8. Tleperagye mojuiekaT TOJILKO Te NepcoHa/lbHbIE JaHHble PAGOTHUKOB, KOTOPHIE
HE06XOMMBI I OCYIEeCTBJIEHHUS BBINIEYKAa3aHHBIX LeJied, a TaKKe WHbIX IeJeH,
OTBEYarolIuX TpebOBaHUAM 3aKOHO/JATebCTRA.

5.4.9. [lepegavya nepcoHaNbHbBIX AaHHbIX PAGOTHUKOB B Npee/iax IpUAUIecKoro Jula
Pa6orozaTena ocyuiecTBisseTcss B COOTBETCTBHM C TpaBWIaMH  06paboTKU
NepCcoHa/IbHbIX JaHHBIX, IPeAyCMOTPEHHBIX HAaCcTOAUM [Tosi0keHHEM.

5.4.10. B menax uHPopMayHMOHHOTO obecredyeHus JeATeNbHOCTH PaboTojaresis
MOTYT GLITh CO3[aHBI O6LIEOCTYIHBIE HCTOUHHUKH NepCOHa/NbHBIX JJaHHBIX (B TOM
qHCie CIPAaBOYHUKH, aipecHble U TeJleOHHbIe KHUTH U T.[.). Takue HCTOYHHUKH MOTYT
coJepxaTb caeaywmue cBeJeHUs o PaboTHuke: damMuaug, uMd, 0TYECTBO,
KOpPIOpaTHBHbIE MHHLIMAJBI; paboyde KOHTaKTHble JaHHbIe; JaHHbIE O TPYA0BOH
AeATeNbHOCTH y PaboToaTesisd; UHbIe CBeleHHs 10 yCMOTPeHHIo camoro PaboTHuKa.

5.5. 3amuTa NnepcoHaJIbHbLIX JaHHbIX

5.5.1. Tlog 3amuTON mNEpcoOHa/NbHbIX [JaHHBIX [OHWMAETCd psAJ, ITPaBOBBIX,
OpraHMW3alMOHHBIX U TEXHUYECKUX Mep, HallpaBJIEeHHBIX Ha:

° obecriedeHMe  3allMTbl  WHPOPMALMHM  OT  HENpPaBOMEPHOro  JIOCTYIa,
YHUYTOXKEHHS, MOAUPHUIIUPOBaHHUA, 6JOKHPOBaHUs, KOMMPOBAHUSA, IIPEJ0CTaBIeHU,
pacnpocTpaHeHHs, a TakXKe 0T WHbIX HelIpaBOMEPHbLIX AeHCTBUH B OTHOILIEHHH TaKOMH
UHpopManuu; : '

o cobuitoienre KOHGU/IEHIIMATBHOCTH HHPOPMalHH OTPaHMUYEHHOT0 JJOCTYTIa;

® peasusal[io pasa Ha J0CTYI K HHPOpPMaLUH.

5.5.2. [lns 3amUTel NepcoHa bHBIX JaHHBIX PaGOTHHUKOB PaboTogaTenh MpUHHMaeT
HeoOX0/IuMble Pe/lyCMOTPEHHBIe 3aKOHOM Mepbl, BKJII04as, HO He OrpaHHYMBasACh:

J OFpaHHYMBaeT W perjiaMeHTUpyeT cocTaB PabGOTHHUKOB, QYHKIMOHAJIbHbIE
00513aHHOCTH  KOTOPBIX - TpeOGywT Joctyna K wuHGOpMaUUW, Ccojepxallei
epcoHanbHble [aHHbIE (B TOM YHCJe, MyTEM HCIOJb30BaHUs MMapoJied JoCTyna K
9JIEKTPOHHBIM HHOPMaLIMOHHbBIM pecypcam);

® obecrniedrBaeT yCJA0BUsA IS XpaHEHHs JIMYHBIX JeJ U JJOKYMEHTOB, COZepsKallix
epcoHabHble JaHHbIe PAOOTHUKOB, B OTPaHUYEHHOM JOCTYIIE;



° OpraHU3yeT NOPsAJOK YHUUYTOXKeHHUsI HHOpMaLlMH, CoOJepKall el nepcoHzisHb1e

AaHHble PabOTHUKOB, €C/JU 3aKOHO/JATeJIbCTBOM He YCTaHOBJIEHbI TPEGOBZHHE 110
XPaHEHUI0 COOTBETCTBYUIUX JaHHBIX;
o KOHTpPOJIUpYyeT Cco6J0leHHe TpeOOBaHUNA MO oOOecnedyeHH0 ©6e307

NEePCOHaJbHBIX [JaHHbIX, B TOM YMCJE, YCTAaHOBJEHHBIX HACTOSUIUM [lo0meHue
(myrem npoBejeHHsA BHYTPEHHHUX IIPOBEPOK, YCTAHOBJIEHUS CIelHajbHbIX CPEICTB
MOHUTOPHUHIA U Ap.);

S NPOBOAMT paccjefloBaHue CJyyaeB HeCaHKIHUOHHUPOBAHHOIO J0CTVIaZ MU
pasrjiallleHHsl TNepCcoHaJIbHbIX JaHHbIX C HpUBJEYEHHMEM BHHOBHbIX PaBoTHHKOB K
OTBETCTBEHHOCTH, IPUHSATHEM UHBIX MeD;

@ BHeJipdeT nporpaMMHBIe U TeXHHYeCKHe CpeacTBa 3allHuThbl HHC])OpM&LU-IH B
3JIEKTPOHHOM BUJE;
@ obecriedyuBaeT BO3MOXXHOCTb BOCCTaHOBJIEHHSHA [NePCOHAJbHBIX JaHHBLBIX,

MOAUQUIHMPOBAaHHBIX MM YHUYTOXEHHbIX BCJIEJACTBUE HECAaHKI[HOHUPOBAHHOIO
JOCTyTIa K HAM; U AD.

5.5.3. KonupoBarb U [JejaTb BBIIUCKU I€pPCOHAJNbHBIX [JaHHbIX pabOTHHKA
paspenaeTcs HCKIYUTENbHO ¢ MMCbMEHHOr0 pa3pelleHys JUlla, OTBETCTBEHHOIO 3a
00paboTKy nepcoHaJbHBIX JIaHHBIX. ‘

5.5.4. 3amuTa nNepcoHaJIbHBIX JaHHbIX IPH UX 06pab0oTKe B UHGOPMaIHOHHON CUCTEME
MepCOHaNbHBIX JaHHBIX (nasee - MCIIJIH) persaMeHTHpOBaHA Uncrpykiuuen
agMuHHcTpaTopa 6e3zonacHoctu UCII/JH, UHcTpykuued mnosbsoBatena MWCII/IH u
APYTHMH BHYTPEHHHUMH JIOKYMEHTaMM OpraHusaluu MO0 3amuTe HHPopMauuu. B
opraHusauuu paspaborada Mogesns yrpo3 UCII/IH u Mogens Hapyumutens. [Iposeexa
knaccuoukauua MCIIAH. Jna WCIAH cdopmupoBaHo TexHUuUeckoe 3aflaHUe Ha
CHCTEMY 3amuThl MHPOpPMALKMHU, B KOTOPOM OINMCAHbI BCE OpPraHU3alMOHHbIE W
TEXHU4YECKHe Mepbl, KOTOpble HEeOOXOAMMO OCYLIEeCTBUThL /[AJs HeHTpalu3aluu
aKTyaJIbHbIX YTPO3 W BbINOJIHEHUA TpebOBaHMM AeHCTBYIOIIEr0 3aKOHO4aTe/IbCTBA 110
3alUTE NEPCOHAJbHBIX JaHHbIX YCTaHOBJIEHHOTO YPOBHS 3aL[UILEHHOCTH.

6. IIPABA 1 OBA3AHHOCTH PABOTHUKOB
KAK CYB'BEKTOB IEPCOHAJIBHBIX IAHHBIX

6.1. PAGOTHUKU UMEIOT NPaRO:

® MoJIy4aTh HHGOPMaL K0 06 UX MepCOHATbHBIX JAHHBIX U UX 06paboTKe;

° MoJiy4aThb CBOOOAHBIM GeCIIaTHBbIM JOCTYN K CBOUM MEPCOHAIbHBLIM [JaHHBIM,
BKJIIOYadA NPaBO Ha MOJIyYeHHe KONHU J000W 3alucH, coeprKalled nmepcoHaabHbIe

AaHHble pabOTHMKa, 32 UCK/IOYEHUEM CJIyyaeB, MPeAyCMOTPEHHbIX (eepaibHbIM
3aKOHOM;

° ONpesiesIATh CBOMX NPEJCTaBUTEeN [/ 3allUThl CBOUX MEPCOHA/IbHbBIX JAHHbBIX;
° NOoJy4aThb AOCTYI K MEJHIIMHCKON JOKYMEHTALWH, OTpaXKalollled COCTOAHHWE UX
3/10pOBbS, C MOMOIIbIO MEeJULIMHCKOI0 pabOTHHKA 10 HX BBIGODY;

® TpeboBaTh HWCKJIKOYEHUS MWW WCIpaBJIeHHS HeBepHLIX WM  HeloJHbIX

MepCOHAIbHBIX JaHHbBIX, a TAKXKe JaHHBIX, 00pa60TaHHbIX C HApYIIeHHeM TpeboBaHU
3aKOHa;



o 3a8BJATL PaboTogaTesl0 B MMCbMEHHOH GOpMe 0 CBOeM HEeCOIJIACHHU C 0TKa30M
PaboTogaTesnsa  WUCKJAKWYUTh  WJW  UCIPaBUTh  MepCOHaJbHble  JaHHble C
COOTBETCTBYIOIIMM 060CHOBAaHHUEM TAKOT'0 HECOTJIACHs;

® JNOTIOJIHATL TepCcoHa/IbHbIe [aHHble OIEHOYHOrO XapakTepa 3asiBJIEHHEM,
BbIPaXKaI0IIMM ero COOCTBEHHYIO0 TOUYKY 3PEHUS;

® TpeboBaTh 00 H3BelleHWH PaboTojaresieM Bcex JIUL, KOTOPbIM paHee ObUIU
COOOILIeHbl HEeBEPHblE WJIM HeNoJIHble MepcoHa/ibHble AaHHble paboTHHKA, 060 Bcex
MPOM3BeEeHHbBIX B HUX UCKJIIOYEHHUAX, UCIIPaBJIeHUAX UM JOIOJTHEHUSX;

® y4acTBOBaTh B BbIPabOTKe Mep 3alUThl NepPCOHAIbHBIX AAHHBIX PabOTHHKOB;

° 00)kasoBaTh B CyJ Jil0Oble HelpaBOMepHble [IeHCTBUA WJAM 0Oe3/iefCTBUE
PaboTogaTess mpu 06paboTKe U 3alUTe ero epCcoHaTbHBIX JaHHBIX.

6.2. TlpaBo PaboTHWKa Ha JOCTYyI K ero MepCcoHaJbHbIM JJAHHBIM MOXeT ObITh
OrpaHUYeHOo B COOTBETCTBUMU C deiepalbHbIMU 3aKOHAMMH.

6.3. Bce obpaleHysa PabOTHUKOB WJIM WX NPeACTaBUTENIEd B CBA3U C 00pabOTKOW WX
epCOHaJIbHbIX IaHHBIX PETUCTPUPYIOTCA B COOTBETCTBYIOILEM KYypHAJIE.

6.4. Ilo Bcem BompocaM 00pabOTKH MepCcOHaNbHBIX JaHHbIX PaboTHHKH BIpaBe
obpaTuThcs kK PaboToaTelro.

6.5. PaboTHHUKHU 0093aHBI;

° cobsro/laTh TpeboBaHUA HacTosdmero [lonoxkeHus M 3akoHozaTenbcTBa PP B
06J1acTH NepcoHaNbHbBIX JAHHBIX;
o npejocTaBATh PaboTozaTesnro OKYMEHTbl W HHbOpMalMIo, CoJeprKaliue

nepcoHa/ibHbIe - JaHHble, B 00beMe, NMPeAyCMOTPEHHOM 3aKOHOM WJIM HEeO6X0JUMOM
[ OCYLLeCTBJIEHUS B3aUMHBIX IIpaB U 06513aHHOCTer PaboTHMKa 1 PaboToaaTens;

° npejocTaBaATh PaboTojaTenio akTyabHble, JOCTOBEPHbIE K TOYHbIE CBEJIEHHUS
0 cebe (cBefeHUA CYATAIOTCA HETOYHbIMH, €CJM OHU HEBEPHbl WM BBOJST B
3a0JIy’K/JeHle OTHOCUTEJIbHO KAaKUX-TO GpaKTOB IeHCTBUTEJIBbHOCTH);

e no 3amnpocy Pa6orojgaTensa B ciayyasxX, NpPeayCMOTPEHHBIX HaACTOSLIUM
[losioxxeHueM, Tpe/CTaBJAThL pPa3bsACHEHUS U YTOYHEHHS B OTHOIIEHHWH CBOMX
[ePCOHANBHBIX JaHHBIX B NMHUCbMEHHOW GopMe C MPHUIOKEHUEM IOATBEPKAAIOIHX
JOKYMEHTOB (eC/Ii IPUMEHUMO );

° B CPOK, He IpeBbIIAKIUi 5 (19TH) pabouux AHeH, coobuatk PaboToaTesio B
MMCbMEHHOM BHJE C I[pUJIOKEHUEM MOJTBEePXKJAIIUX JAOKYMEHTOB (ecsu
NPUMEHUMO) 06 U3MeHEeHUHU CBOMUX NepPCOHA/IbHbIX JAHHBIX, YKa3aHHbIX B MyHKTE 2.2
[lonoxeHus (Bkaw4asg ¢GaMUJIMIO, WMs, OTYECTBO, aApec GaKTUYEeCKOro MecTa
)KMTEJIbCTBA, NMAacCHOPTHbIE JAaHHbIe, CBeJeHUs O COCTOSHUHU 30pOBbs (BCJeACTBHE
BbISIBJIEHHBIX B COOTBETCTBUHM C MEAULIMHCKUM 3aKJIKYEHHEeM NIPOTUBOINIOKA3aHUH st
BbINMOJIHEHWA PaboTHHKOM ero [JO/DKHOCTHBIX 00S3aHHOCTEHM) H [p.), €ecau
MHHIIMAaTOPOM TaKUX W3MeHEeHUH He sBseTcs caM PaboTojaTesb.

6.6. Hewucnosnenwe wuaM HeHajJsexallee HcCHoJHeHHe PabGOTHUKOM yKa3aHHBIX
0043aHHOCTEH, B TOM YHCJIe NYTEM HEeNpeAoCTaBJeHHUsI 3aNPOLIEHHBIX JOKYMEHTOB,
MepCOHAJbHBIX JaHHBIX MWW pazbACHEHUWHW MOMXKeT 3aTpYyAHUTb WU CAeJaTh
HEBO3MOXXHbIM OCYLIEeCTBJIEHHe B3auMHBIX MpaB U o6sg3aHHOCTel Pa6oTHHKa u
PaboTozaTens mo TpyJaoBoMy aoroeopy. B 3Tom ciyyae PaGoropaTenbs He GyjeT



oTBeuaTb 3a HebyjaronpusiTHble TOCJAEACTBUsA, HACTYNHBLIKWE  BCIEACTBUE
HeZJ06pOCOBECTHBIX JeUCTBUM CO CTOPOHBI PaboTHHKA.

7.1IPABA U OBA3AHHOCTHU PABOTOAATEJIA

7.1. PaboToaTesib BIIpaBe:

° IIPOBEPATH AOCTOBEPHOCTH CBEJeHMH, TPE0CTaBJIeHHbIX PaO0THHKaMHU, CBepsAA
UX C UMEIOIMMHUCS MOAJTMHHBIMH JIOKyMEHTaMUy;
° Npe/JIOKUTh PAGOTHUKY NpeJCTaBUTh Pa3bACHEHHS M yTOYHEHHUA B OTHOILIEHUH

ero nepcoHabHBIX JaHHBIX B C/y4ae, eC/Id Ha OCHOBAaHUH HUMEIOLHUXCSA MepCOHATbHbBIX
NaHHBIX ~ PaGoTHMKa  HEBO3MOXKHO  /IOCTOBEPHO  YCTAHOBUTb  KakHe-1H00
06CTOATE/NLCTBA, yYyeT  KOTOPBIX HeOO6XOAMM  NpU  MNPUHATHHU  pelleHUH,
3aTparvBarwUIMX NpaBa PaboTHHUKA B paMKaxX TPY/IOBbIX OTHOIIEHHUH.

7.2. PaboToaTesb 06s13aH:
© MpU OmnpeJie/leHUd 00beMa U COJepKaHUA 00pabaThIBaeéMbIX IMEPCOHaTbHbIX

JaHHbIX PaboTHHKOB, pyKoBoacTBOBaThbcs KoHcTuTynueidn PO, TpyLoBbIM KOZEKCOM
P® u unbiMuU peiepaibHBIMU 3aKOHAMY;

o obecnedyuBaTh 00pabOTKY NepCOHaNTbHbBIX JAaHHbBIX yrcm}oqwrenbﬂo B LeJAX, /14
KOTOPBIX OHU OBLIN COBPaHBI;
® He ToJy4aTb W He 0oOpabarTbiBaTh CBeZeHUA 0 PaboTHHKaX, OTHOCALIHecd K

crieliMaJbHOW KaTeropuyd TepCOoHaJbHBbIX JaHHBIX, 3a HCKJKYeHHeM CJIy4aes,
npeaycMoTpeHHbIX TpyAoBeIM KogekcoM PD u ApyruMu gpesiepalbHBIMUA 3aKOHAMU;

® He nmoJiyyaThb W He 0bpabaThiBaThb NepcoHabHble JaHHble PaboTHUKOB 06 HUX
YJEeHCTBE B OBIIECTBEHHBIX 0OBEJUHEHUSIX UJIH 00 UX NMPOdCO3HOU AeaATeNbHOCTH,
3a UCKJIOYEHUEM CJIy4yaeB, MPeayCMOTpeHHbIX TpyaoBbIM KoaekcoM P® u apyrumu
delepasbHBIMU 3aKOHAMHU;

® Ipyd TPUHATHHA pelLIeHUl, 3aTparuBalwlUX HWHTepecbl PabOTHUKOB, He
OCHOBBIBaTbCSI Ha I[EepPCOHAJbHbIX [JIaHHBIX, [OJYYEHHbIX UCKJIKYUTEIbHO B

pe3yjbTaTe HX aBTOMaTHI%I/IpOBaHHOﬁ 06pa60'r}m H C NOMOIIbIO 3JEKTPOHHBIX
CpeacTB,

° 3alllMIaTh IepCoHa/IbHbIe JaHHble OT UX HEeNIPaBOMEPHOTO UCII0/I1b30BaHUs WUJIH
yTpaThl;
° obecrieyuTh O3HakoMJeHHe PabOTHHKOB T1I0JI POCIHCb C JIOKAJIbHBIMH

HOPMAaTUBHBIMM akTaMu PaboTojaress no BompocaM 06paboTK{W NepCOHalbHbIX
JlaHHbIX;

o COOBMUTL CYyOBEKTY IMepCcOoHaJbHbIX [JaHHBIX WM €ero IpeAcTaBUTENI0
UHPOpMaLU 06 OCYIeCcTBAsSeMOW UM 06paboTKe MepCcoHa/IbHBIX JaHHBIX TaKOro
cyO'beKTa I10 3arpocy MnocaeHero;

° peoCTaBUTh 6e3B03Me3JHO CYyOBbeKTy INepCOHaJbHBIX JaHHBIX WJIH €ro
NpEeACTABUTEN BO3MOXXHOCTb 03HAaKOMJIEHHWH C [I€PCOHaJ/IbHbIMHA  [J@HHBIMH,
OTHOCALIMMHCS K 3TOMY CYO'BEKTY IIepCOHa/IbHBIX JaHHBIX.

7.3. PaboTHUKH, JOmNylleHHble K paboTe ¢ MNepCOHaJbHBIMHU [JaHHBIMH JpPYIHX
PaboTHHKOB, 063aHBbI:

o cobnrofaTe W UCNOJHATb TpeboBaHUs  HacTrosdwero llonoxkeHus U
3akoHozaTeabcTBa PO B 06/1aCTHU epcoHaNbHbIX JaHHBIX, B TOM YUCJe, OTHOCSALIHeCH
K 06513aHHOCTAM PaboTojaTess, JeUCTBYS OT ero UMeHH;



® COXpPaHATb KOHQUIEHUaIbHOCTh [1epPCOHAJbHbIX JAHHBIX, TOJYYEHHBIX B CBA3U
C UCTIOJIHEHUEM CBOMX TPY/IOBbIX 063aHHOCTEH;

® He 0TBeYaTb Ha BOIIPOCHI, CBA3aHHbIE C Mepe/avdeidl TMepCcoOHabHBIX JaHHBIX
Apyrux PaBoTHUKOB TPeTbUM JIMIaM, 110 TesePOHY WU 3JIeKTPOHHOH II0YTe, eCJIH 3TO
He CBA3aHO C UCMOJIHEHUEM TPYA0BBIX 063aHHOCTEH;

e HesaMe/JINTe/IbHO co0611aTh CBOEMY HENOoCPeJCTBEHHOMY PYKOBOJAUTEII0 UJIH
JIMIly, OTBETCTBEHHOMY 3a OpraHu3aluio 06pabOTKU MEepPCOHAJIbHBIX [JaHHBIX Y
Pa6oTonarensa, 060 Bcex gakTax HapylleHUs KOHOUAEHLMAJIbHOCTH IMepCOHaTbHBIX
JNAHHBIX UK 06 06CTOATENbCTBAX, CO3JAI0UIHX YIPO3y X pasr/iallleHus, B TOM YHCIIE,
06 yTpaTe (XHlleHHH) MaTepHUaJIbHbIX HOCUTEJIEH MepCOHANbHBIX JaHHBIX (6YMayKHbIX
[OKYMEHTOB, IUCKOB, QJI3LI-HAKOTIUTENEeH U AP.);

e 10 BCeM BOIpOcaM, CBA3aHHBIM C HacCTOAIMM [losioxkeHHeM ob6pamaTbcs K
CBOEMY HEINOCPeJCTBeHHOMY pYKOBOAUTEJI0 WM JIULY, OTBETCTBEHHOMY 3a
OpraHu3anyio 06paboTKU MepcoHalbHbIX JaHHBIX ¥ PaboToaTens.

7.4. Kax/piii PaboTHUK, JONYIIEHHBIA K paboTe C MepCOHa/IbHbIMHU JaHHLIMHU JIPYTHX
PaboTHUKOB, HeceT MepcoHaJbHYK OTBETCTBEHHOCTb 3a COXPAaHHOCTb HOCHTENS U
KOHQUAEHIMaJIbHOCTD JJaHHbIX.

7.5. JIOJGKHOCTHBIM JIMIIOM OpraHW3alyd, OTBETCTBEHHbIM 3a OpraHU3aluio
00pabOTKH IepCOHAJbHBIX JaHHbIX fABJAETCH JIMIO, Ha3HAaYeHHOe IPHUKa30M
nupexTopa PaGoTosaTens, W B yKasaHHOM KadecTBe [OJNYYaeT yKa3aHHs
HeIrocpejCcTBeHHO OT AupeKkTopa PaboToare s ¥ oJ0TUYETEH eMy.

7.6. JloJDKHOCTHOE JIMLO0 OpraHu3aliMy, OTBETCTBEHHOE 3a OpraHM3alui0 00paboTKU
MEepPCOHaIbHBIX JAaHHBIX 0053aHO:

) OCYIIECTBJIATL BHYTPEHHUW KOHTPOJIb 3a COOJIIOAEHHUEM OIEpaTOPOM H €ero
PaboTHMKaMH 3aKOHOJaTeabCcTBa Poccuiickoii @enepaliiy 0 nepcoHaabHbIX JaHHBIX,
B TOM 4YHMcCJie TpeOOBaHUMU K 3allUTe NMepCOHaJbHBIX JaHHbIX;

J JIOBOJIMTD /10 CBeleHUs Pab0OTHHUKOB omepaTopa I0JIOKEeHHUs] 3aKOHOJaTeJbCTBa
Poccurickot ®efiepalliyl 0 MEPCOHANBHBIX JaHHBIX, JIOKaJbHBIX aKTOB 10 BOIPOCaM
06paboTKH NepCoOHaNbHbIX JAHHbBIX, TPE6OBAHKM K 3al[UTE EPCOHANbHBIX JaHHbIX;

o OpraHU30BbIBATL NpPHEM W 00paboTKy obOpalleHHH W 3alpocoB CyOBEKTOB
NePCOHAIbHBIX TaHHBIX WK UX MpeJcTaBuTesied U (MIK) OCYLeCcTBAATh KOHTPOJIb 3a
NpreMoM U 06paboTKOM TaKUX 06paleH|H U 3aMpOoCoB.

3anpocbl/obpanieHnss Cy6'beKTOB IEPCOHATBHBIX JaHHBIX W WX MpeJcTaBUTeseH,
YIMOJHOMOYEHHBIX OpPraHoB I10 TIIOBOJAY HETOYHOCTHU TEepPCOHaTbHBIX JJaHHbIX,
HErmpaBOMEPHOCTH MX O0OpabOTKH, OT3bIBa COTJAcUs U JOCTyIla Cy6bhexra
[EPCOHA/IBHBIX JIaHHBbIX K CBOMM JIaHHBIM perucTpupyrwTcsa PabGoTomatenem B
COOTBETYHMKH C HHCTPYKIMEN IO [eJIONPOU3BOJACTBY B JeHb mnojadyd. OTBeTHl Ha
BOIPOChI IIPEJOCTAB/IAITCA B MUCbMEHHOM BHUJE B TedeHue 30 (TpuALaTH) JHEH C
[aThl MOJIy4YeHKs 3anpoca cyobeKTa IepCoHaIbHbBIX IaHHbIX UJIK €r0 MPeACTaBUTEIS.

8. OTBETCTBEHHOCTDb
8.1. PabOTHHUKH M HHble JIUIE, BUHOBHbIE B HapylleHWH HacTodAulero IlosoxeHus, a

TakXe 3akoHonaTenbcTBa P® B o061actu INePCOHAJIBHBIX MOAaHHBIX, MOTIYyT OBITH
I[IpHBJEYEHBI K :Ef::lf.".f:—f:—-ﬁ%f_‘-i—i:?}f H f»fETE-'_.’_"IZ‘Z_H'_‘—WTi OTBETCTBEHHOCTH B MNOpAlKe,



ycTaHOBJIeHHOM TpyAoBBIM KoZekcoM P®D, a Tawke MOryT 6LITL NpHBIEYEHBI K
FPpaX/[aHCKO-IPABOBOH, a/IMUHUCTPATUBHOW W YrOJOBHOHW OTBETCTBEHHOCTH B
[opsi/iKe, yCTaHOBJEHHOM Qej/iepalbHbIMU 3aKOHAMH.

8.2. Pasrnamenne PaGoTHUKOM MepCOHANbHBIX JaHHbIX Apyroro PaboTHuKa, cTaBuIuX
HWSBECTHBIMU NEPBOMY B CBA3M C UCIOJHEHUWEM UM TPYOOBBLIX 0043aHHOCTEH, MOKeT
noBJieyb  npuBJevdeHue  PaboTHWKa, pasriacMBlIero  TaKWe  JaHHble, K
AMCLUIIIMHAPHOHW OTBETCTBEHHOCTH, BIUIOTh /0 YBOJbHEHHSI.

8.3. B cayyasax, ycTaHOBJIEHHBIX TpynoBeiM Kozmexcom PO, He NpeJoCTaB/IeHUE
QU3BUYECKHM JIMLOM TIpU 3aKJYEeHHUH TPYAOBOTO JOTOBOpPa COOTBETCTBYHOILHUX
MEepCOHAJNIbHBIX  JAaHHBIX HW/WIM  NOATBEPXKIAIOI[UX AOKYMEHTOB, a TakKxke
Ipe0CTaB/Ie€HUE HEBEPHBIX JAaHHBIX MOXET SABJATHCA OCHOBAaHHMEM /Ji OTKasa B
3aKJI04YEeHNN UK 0CHOBaHHWEM JJIsl paCTOPXKeHUs TPYJ0BOrO A0roBopa.

8.4. PykoBoauTe/b, paspelarIiinii NOCTynl PaGOTHHKA K MepCOHalbHBIM JaHHBLIM
Apyroro PaboTHHKa, HECET NepCoHalbHYI0 OTBETCTBEHHOCTD 3a JlaHHOE pa3pelleHue.

8.5. Kaxpaeii PaboTHMK, Hosyuaromuil [jasi pa6oThbr” JOKYMEHTHI, cojepKaliye
llepcoHa/sbHbIE JaHHbIe APYTrUX PabOTHMKOB, HECET MEPCOHANBHYI0 OTBETCTBEHHOCTD
33 COXpPaHHOCTb HOCUTEJIA U KOHOHUJEHIIHAIbHOCTH JaHHbIX.

8.6. [lpu ocyiiecTBIEHUU XpaHEHHS MepCOHAMBHBIX JAHHBIX OTIePaTOpP MEePCOHANbHbBIX
JaHHBIX 0043aH HUCHOJIb30BaTh 6a3bl JaHHBIX, HaxoAsdlluecsd Ha TeppHUTOPUH
Poccutickolt ®@esiepaniiy, B COOTBETCTBUU C 4. 5 cr. 18 degepalbHOrO 3aK0HA OT
27.07.2006 N2 152-03 «0 nepcoHaabHbIX JaHHBIXY.

9. 3AK/IIOYEHHUE

9.1. Hacrosawmee INosoxenue pa3paboTaHo B COOTBETCTBMH C 3aKOHOJATENbLCTBOM
P®. HepelicTBUTENnbHOCTD OZIHOI'O HJIM HECKOJIbKMX IIYHKTOB JaHHOTro [loJioxeHus,
CTaBllasi pesy/jibTaTOM HW3MEHEHUW B 3aKOHOJATe/IbCTBE WM B CUJTY KaKHUX-JIU00
APYTUX IPUYUH, He BJIeYeT 3a COO0H HeleCTBUTENbHOCTD OCTalbHBIX MYHKTOB.

9.2. Bo BceM ocTaibHOM, YTO He npegycMoTpeHo HacTtodAmuM [losoxkeHuemM,

ObimecTBO W ero  paGOTHHKH OyAyT PYKOBO/JCTBOBaThLCA JeNCTBYIOLIUM
3aKOHOZATeJbCTBOM Poccuiickon Oenepanum.

9.3. Hacrosmee IlosiokeHue BCTyImaeT B CHJIy C MOMEHTaA €ero YTBepXK/[IeHU:d U

AEHCTBYeT 6eccpoyHo. PaBOTHHUKM HOJKHBI GbITh O03HAKOMJIEHLI C HaCTOHALIUM
[lonoxeHueM 1o/ MOANUCH.
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